Parliamentary Procedure
Chairman Notes

When told to begin, you will tap gavel and say:  “Is there any further business to be presented at this time?”
	MOTION
	WHAT TO SAY

	Fix the time to which to adjourn
	Member: I move that when this meeting adjourns, it adjourn to meet at 3:00 tomorrow in the Ag. Office. 

Chair: It has been moved and seconded that when this meeting adjourns, it adjourn to meet at 3:00 tomorrow in the Ag. Office. Are there any amendments? (Pause) All those in favor of when this meeting adjourn, it adjourn to meet at 3:00 tomorrow in the Ag. Office say aye. All opposed say no. The ayes have it and the motion is adopted. (Tap Gavel) 

	Adjourn
	Member: I move to adjourn. 

Chair: It has been moved and seconded to adjourn. All those in favor of adjourning say aye. All those opposed say no. The ayes have it and this motion is adopted. (Tap gavel) We now stand adjourned. (Tap Gavel.)

	Recess
	Member: I move to recess for 5 minutes to secure more information on this motion.

Chair: It has been moved and seconded to recess for 5 minutes to secure more information on this motion. Are there any amendments? (Pause) All those in favor of recessing for 5 minutes say aye. All opposed say no. The no’s have it and the motion is lost. (Tap Gavel)

	Question of Privilege
	Member: I rise to a question of group privilege.
Chair: State your question.

Member: The temperature in the room is very warm, may we take off our FFA jackets?

Chair: (ALWAYS SAYS) Your request is denied (Tap Gavel)

	Call for the orders of the day
	Secretary (Unless required motion is Call for orders of the day, postpone indefinitely, or Object to the consideration of the question) stands and moves the main motion. Someone seconds the motion.

Member: After the second is made, rise and say “I call for the orders of the day.”

Chair: There has been a call for the orders of the day. We are not following the orders of the day. The orders of the day are on the motion postponed during the last meeting and made a special order to host a can food drive. All those in favor of following the orders of the day please rise. Thank you, be seated. (Only the person who called for the orders of the day will rise!!!!) All those opposed please rise. (Everyone else should rise) Thank you be seated. There being more than 2/3 against following the orders of the day, we will not follow the orders of the day and we will consider the main motion. (Tap Gavel)

	Lay on the table
	Member: In lieu of our activity period ending in five minutes, I move to lay this motion on the table. Second.

Chair: It has been moved and seconded to lay this motion on the table. All those in favor of laying this motion on the table say aye. (Only the maker of the motion says aye.) All opposed say no. (Everyone else should say no.) The no’s have it and the motion is lost. (Tap Gavel)

	Previous Question
	Member: I move the previous question on the motions to postpone definitely and amend. Second.

Chair: It has been moved and seconded to end debate on the motions postpone definitely and amend. All those in favor, please rise. Thank you be seated. All opposed please rise, thank you be seated. The affirmative have it and the motion is adopted. (Tap gavel)


	Extend/Limit Debate
	Member: I move to limit debate to one debate per person. Second.

Chair: It has been moved and seconded to limit debate to one debate per person. Are there any amendments? (Pause) All those in favor of limiting debate to one debate per person please rise, thank you be seated. All opposed please rise, thank you be seated. The negative have it and the motion is lost. (Tap Gavel)

	Postpone Definitely
	Member: I move to postpone this motion to our next regularly scheduled meeting and make it a special order. (Second)

Chair: It has been moved and seconded to postpone this motion to our next regularly scheduled meeting and make it a special order. Is there any debate? (After everyone has debated once the motion previous question should be applied. After Previous question passes, you will take a vote on postpone definitely then amend.) We shall proceed to vote on postpone definitely. All those in favor of postponing this motion to our next regularly scheduled meeting and making it a special order please rise, thank you be seated. All opposed please rise, thank you be seated. There being less than two-thirds in favor, the negative have it and the motion is lost. (Tap Gavel)

	Refer
	Member: I move to refer this motion to our standing (student development, chapter development, or community development) committee (pick the one that best fits main motion) give them full power to act, and report back to us at our next regularly scheduled meeting. Second.

Chair: It has been moved and seconded to refer this motion to our standing (fill in blank) committee, give them full power to act, and report back to us at our next regularly scheduled meeting. Is there any debate? All those in favor of referring this motion to our standing (Fill in blank) committee, give them full power to act, and report back to us at our next regularly scheduled meeting say aye. (Only the maker of the motion says aye.) All those opposed say no. (Everyone else votes no.) The no’s have it and the motion is lost. (Tap Gavel)

	Amend
	Member: I move to amend the motion by (striking out, inserting, striking out and inserting, or adding) so that if adopted the motion would read... (This motion will slightly change whatever the main motion is but cannot change the main intent of the motion. This will involve someone being very creative.) Another member will second the motion.

Chair: It has been moved and seconded to amend the motion by (striking out, inserting, etc.) so that if amended it would read… Is there any debate? (After everyone debates amend once, the assigned person for Postpone Definitely will make their motion. Previous question will be moved on both postpone and amend. So after voting on the postponement, the chair will say…) We shall proceed to vote on the motion to Amend. All those in favor of amending the motion by (Striking out, inserting, striking out and inserting, or adding) so that if amended the motion will read… say aye. All opposed say no. The ayes/no’s have it and the motion is adopted/lost. (Tap Gavel) Is there any further debate on the (newly amended) main motion?

	Postpone indefinitely
	Member: I move to postpone this motion indefinitely. Second.

Chair: It has been moved and seconded to postpone this motion indefinitely. Is there any debate? Are you ready for the question? All those in favor of postponing this motion indefinitely, say aye. (Only the ones against the main motion) All opposed say no. (Those that are in favor of the original main motion.) The no’s have it and the motion is lost. (Tap Gavel)

	Appeal
	Member: I rise to a question of group privilege.
Chair: State your question.

Member: The temperature in the room is very warm, may we take off our FFA jackets?

Chair: (ALWAYS SAYS) Your request is denied (Tap Gavel)
Member: (Immediately) I appeal the decision of the chair. Second. (DON’T FORGET TO SECOND!)

Chair: There has been an appeal to the decision of the chair. The reason the chair denied your request is because it is a standing rule of our chapter to wear official dress at meetings. All those in favor of sustaining the decision of the chair say aye. (ALL WILL SAY AYE, except the person who appealed) All opposed say no. (Only the person who appealed will say no.) The ayes have it and the chair is sustained. (Tap Gavel).

	Parliamentary Inquiry
	After the motion Postpone Definitely is made, the member who has parliamentary inquiry will stand and say…
Member: I rise to a parliamentary inquiry.

Chair: State your inquiry.

Member: What vote does this motion require?
Chair: Since it was moved to make it a special order, this motion will require a 2/3 vote.

	Point of Order
	Chair: We shall proceed to vote. All those in favor of postponing this motion to our next regularly scheduled meeting and make it a special order please rise.

Member: (Immediately says…) I rise to a point of order.

Chair: State your point.

Member: The motion postpone definitely requires a majority vote.

Chair: Your point is not well taken. (Tap gavel) Ordinarily, postpone definitely would require a majority vote, put since it was moved to make it a special order it requires a two-thirds vote. All those in favor please rise. Thank you be seated. All opposed please rise. Thank you be seated. The negative have it and the motion fails. (Tap Gavel)

	Suspend the rules
	Member: I move to suspend the standing rule of our chapter that officers be required to wear official dress during meetings. Second.

Chair: It has been moved and seconded to suspend the standing rule of our chapter that officers be required to wear official dress during meetings. All those in favor of suspending the rule, say aye. (Only the maker says aye.) All opposed say no. (Everyone else says no.) The no’s have it and the motion is lost. (Tap Gavel)

	Withdraw
	This is another of the most confusing motions. It also must be set up and must take concentration by everybody in order to pull it off. The member who has the motion to withdraw must set it up with Amend. If Amend is also on the card then use it on postpone definitely, but everyone must debate against the motion. They should propose a somewhat absurd amendment and EVERYONE should debate against it. Once everyone has debated against it, the maker of the amendment will gain recognition by the chair and say…
Member: I ask permission to withdraw my amendment.

Chair: Are there any objections to the withdrawal? (Pause) The motion is withdrawn. (Tap Gavel)

	Object to the consideration of the question
	Member 1: Main Motion. Second.

Chair: Chair restates main motion.

Member 2: I object to the consideration of the question.

Chair: There has been an objection to the consideration of the question. All those in favor of considering the question please rise. (Everyone except the member who objected will rise.) Thank you be seated. All those opposed please rise. (The member who objected should be the only one to stand.) Thank you be seated. There being less than two-thirds against consideration, the objection is lost and we will consider the question. Is there any debate? 

	Division of the assembly
	This motion is not necessarily tricky, but does take some concentration. For example, we do not want to call for a division on a motion that requires a two-thirds vote because it already requires a standing vote. Also, if you see division on the card, try your best as a team to have 3 for the main motion and 2 against or vice versa. 
Member: (Immediately after vote is announced) I call for a division of the assembly.

Chair: Division of the assembly has been called for. We shall take a more accurate vote. All those in favor of… please rise. Thank you, be seated. All opposed please rise. Thank you be seated. The affirmative/negative have it and the motion is adopted/lost. (Tap Gavel)

	Division of the question
	This motion is another confusing one, but only if you make it that way. The motion should have two parts that are able to stand alone. If it does not, then it is up to you to be creative and amend the motion so that it has two parts. An example of a motion that could be divided into two parts would be… “I move that our chapter host a can food drive and volunteer at a local food shelter.” Here is how to handle this motion.

Member: I move to divide the question into two parts so as to consider separately the motion “I move that our chapter host a can food drive.” And the motion “I move that our chapter volunteer at a local food shelter.” Second.

Chair: It has been moved and seconded to divide the question into two parts so as to consider separately the motion “I move that our chapter host a can food drive.” And the motion, “I move that our chapter volunteer at a local food shelter.” Are there any amendments? (Pause) All those in favor of dividing the question say aye. (Only the person who made the motion should vote for this.) All opposed say no. (Everyone else should vote no.) The no’s have it and the motion is lost. (Tap Gavel)

	Reconsider
	You will always be given whatever motion to reconsider on your card.

Member: Having voted on the prevailing side, I move to reconsider the motion… Second

Chair: It has been moved and seconded to reconsider the motion… Is there any debate? (Do not debate.) Are you ready for the question? All those in favor of reconsidering the motion that… say aye. (Only the maker should say aye.) All those opposed say no. (Everyone else say no.) The no’s have it and the motion is lost. (Tap Gavel)

	Rescind
	You will always be given whatever motion to rescind on your card.

Member: Having given previous notice in writing, I move to rescind the motion…

Chair: It has been moved and seconded to rescind the motion… Is there any debate? Are you ready for the question? All those in favor of rescinding the motion that… say aye. (Only the maker should say aye.) All those opposed say no. (Everyone else say no.) The no’s have it and the motion is lost. (Tap Gavel)

	Take From the Table
	You will always be given whatever motion to take from the table on your card.

Member: I move to take from the table the motion…

Chair: It has been moved and seconded to take from the table the motion… All those in favor of taking from the table the motion that… say aye. (Only the maker should say aye.) All those opposed say no. (Everyone else say no.) The no’s have it and the motion is lost. (Tap Gavel)

	Main Motion
	Member: I move that…

Chair: It has been moved and seconded to…  Is there any debate? (After everyone has debated once, the #2 chair will present Amend. Once the amendment has been voted on, everyone that has not gotten all 4 of their debates will debate the main motion one more time and then the chair will say…) Debate has been exhausted on the main motion. Are you ready for the question? All those in favor of… say aye. All opposed say no. The ayes/no’s have it and the motion is adopted/lost.(Tap Gavel) Our chapter will… 


Is there any further business? (If the motion adjourn is on the card as a required motion, it must be presented and handled. Otherwise, the chairman will say… Hearing none we now stand adjourned.
